POLICY TITLE:		Personnel Description – Grade II Lead Operator


Title: GRADE II LEAD OPERATOR, WASTEWATER TREATMENT PLANT

JOB DESCRIPTION
This position serves as the operator in charge during any given shift and is second in command to the District Manager. The incumbent is guided by assignments received from the District Manager but exercises independent judgment in accomplishing the work. This is a safety-sensitive position.

QUALIFICATIONS PROFILE
1. Certification
a. Minimum of a Wastewater Grade II SWRCB Wastewater Treatment Plant Operator or higher.
b. Minimum of 5 years experience at the Grade II Operator level

2. Formal Education
a. High School Diploma or equilavant. 

3. Duties to be Performed
a. Assists the District Manager in planning, organizing, assigning, directing, and reviewing the work of employees engaged in the operation and maintenance of the wastewater treatment plant, collection system, and disposal facilities. 
b. Assists in overseeing the operation and maintenance of facilities to meet all applicable regulatory requirements and in accordance with design criteria. Assists in developing and implementing techniques and methods of process control which increase plant efficiency.
c. Works with other WWTP Operators to resolve equipment and process problems. 
d. Coordinates equipment repair or replacement such that plant effluent quality limits are maintained. 
e. Assists in overseeing the work of others contracted to work on plant components. 
f. Performs laboratory analyses to ensure adequate process control.
g. Prepares monthly, quarterly, and annual reports. 
h. Assists in overseeing and implementing the preventive maintenance program of the plant. 
i. Assists in the implementation of the plant safety program. 
j. Assists in training lower Grade Operators. 
k. Prepares work orders. 
l. Initiates requisitions for tools, materials, equipment, and services. 
m. Responds to emergency or abnormal facility situations outside of normal work shift.  
n. May be required to be “on-call” and carry a District phone and/or pager. 
o. Performs other duties as assigned.

4. General Requirements
a. Knowledge of District policies and procedures. 
b. Knowledge of the methods, materials, tools, and equipment used in the operation, maintenance, inspection, repair, and installation of wastewater treatment plant components. 
c. Knowledge of the mechanical, biological, and chemical processes involved in the operation of a wastewater treatment plant. 
d. Knowledge of the occupational hazards in wastewater treatment plants and safety measures to be implemented. 
e. Ability to work with raw sewage and chemicals using normal protective equipment. 
f. Ability to plan and direct the work of subordinate employees. 
g. Ability to operate and maintain equipment used in wastewater treatment process. 
h. Ability to recognize equipment and process problems. 
i. Ability to recognize needed repairs. 
j. Ability to perform, analyze, and interpret laboratory tests for the purpose of making operational adjustments.
k. Ability to deal effectively with people and vendors at all levels. 
l. Ability to read and interpret engineering specifications and drawings pertaining to plant expansions and improvements. 
m. Ability to safely work in a wide variety of weather conditions and exposure to the elements. 
n. Ability to support 50 lbs. overhead. 
o. Ability to work in small, cramped spaces and comply with confined space entry procedures. 
p. Ability to understand and follow oral and written instructions in the English language.
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